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New York State Income Tax Reporting 


Tax Year: 


For Both New & Returning Clients who live and / or work in the NYC / NYS 


Today's Date: 


MM / DD / YYYY 


Please fill-in capital letters. 


Tax Payer Name:    


(Per Social Security Record) Last Name 


First 


Middle 


Personal Email Address: 


(Preferred Email Address) Please use only this and only one email with us. 


e.g. Gmail, Hotmail, Yahoo etc. used in TRE 1.


Cell Phone: 


XXX-XXX-XXXX
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ONLY For NY State & / or NY City Taxpayers 


 New York State Tax Filers ONLY 


(1) NYS Property Tax Relief Credit Declaration – CTY
Did You Receive Homeowner Tax Rebate Credit or If you do not reply, 
Or Property Tax Relief Credit? "No" will be assumed. 


Attach Copy of the NYS Letter Yes ☐ No ☐ 


If Yes, Amount          Amount $


(2) NYS STAR Credit Declaration – CTY Yes      ☐ No ☐ 
Did You Receive NY Star Credit? If you do not reply, 


"No" will be assumed. 


If Yes, Amount         Amount $


Attach Copy of the NYS Letter


(3) Did you own and primarily reside for six months or more in the Current Tax Year (CTY) in the real property that received the STAR
exemption or that qualified you for the Star Credit?


Yes ☐ No ☐
(4) Did you own real property with a current market value of more than $85,000 in the Current Tax Year (CTY) ?


Yes ☐ No ☐


NY 
1 
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 New York State Charitable Gifts Trust Fund If you do not reply, "No" will be assumed. 


Did You make a contribution to NY Charitable Gift Trust Fund for: 


(1) Health Charitable A/c Yes     ☐ No


If Yes, Amount       Amount $     


(2) Elementary & Secondary Education A/c Yes     ☐ No


 If Yes, Amount         Amount $   


Text as reproduced from NYS Income Tax Dept. 


 Confirm YES or NO: Were you required to report, under 


Section 457A, any non-qualified deferred compensation on your CTY  Yes ☐ No
federal return?  
 Please reply with your YES or NO to the question.  The default answer is taken as "NO". 


NY Have You been convicted of violation of NY State Public Trust Act? : Yes      ☐ No
(Please refer to Declaration A on top of NYS IT Form IT-201-ATT 
and IT-203-ATTfor the actual language and related instructions.) 


NY 
2 


NY 
4 


NY 
3 
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 New York State Non-Resident Tax Filers ONLY 


MUST: NYS Salary Amount of your W-2 earned as NY Non-Resident 
       Amount $ 


(Otherwise default amount would be taken as W-2 Box 16 amount) 


 Did you or your spouse maintain a living quarter in NY State?  Yes            ☐ No ☐ 


 Did you or your spouse maintain a living quarter in NY City?               Yes              ☐ No ☐ 


 Part year NY City Resident, NYC salary amount of your W-2       Amount $ 


          (Otherwise default amount would be taken as W-2 Box 18 amount) 


Signature (Tax Payer) 


Name (Tax Payer) 


Date: MM/DD/YYYY 


NY 
5 


NY 
6 


NY 
7 


NY 
8 





		MM  DD  YYYY: 

		Last Name: 

		First: 

		Middle: 

		Please use only this and only one email with us: 

		XXXXXXXXXX: 

		Dropdown2: [Select Year]

		Amount: 

		Amount_2: 

		Check Box1: Off

		Check Box2: Off

		Check Box3: Off

		Check Box4: Off

		Check Box5: Off

		Check Box6: 

		0: 

		0: Off

		1: Off



		1: 

		0: Off





		Amount_3: 

		Amount_4: 

		Check Box7: 

		0: Off

		1: Off

		2: Off

		3: Off



		Check Box8: 

		0: Off

		1: Off

		2: Off

		3: Off



		Name Tax Payer: 

		Date MMDDYYYY: 

		Amount_5: 

		Amount_6: 

		Check Box9: Off

		Check Box10: Off

		Check Box11: Off

		Check Box12: Off
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RCB TAX USA 
Notes & Information Tax Year CTY & As Applicable  
Income Tax Knowledge Base For Information & Guidance 


A ITIN for those with a valid USA Visa but who are not eligible to get Social Security Number 


1 Please submit to us IRS Form W-7 duly completed and copy of Passport (exclude blank pages) in respect of each ITIN application. 
2 Please note that we may need to file an extension and take up your tax return on or after June 1. 
3 Keep Passport copy of ITIN applicants ready with you duly notarized by the IRS or Passport Issuing Authority. 
4 As per IRS Rules, ITIN Tax Returns cannot be efiled and will need to be mailed by you.   


B Email & Communication Protocol 


1 Please communicate with us only by using one email address and ONLY from your "personal" email address.  e.g. Gmail, Hotmail, Yahoo 
etc. used in TRE 1. 


2 In other words, please DO NOT send communications to us from your more than one email address and NOT from your employer’s official 
email address. 


3 Please DO NOT start a new email chain for the same subject.  Instead, use the existing trail of emails. 
4 Email with specific details and not the phone texting / frequent phone calls are required for our prompt attention and historical trail. 
5 The preferred method of communication is to send an email to us with specific details and allow us minimum 48 hours to respond. 
6 Our office auto email response is activated only once every 48 hours.  Multiple emails to us will not generate auto response. 
7 If you don't get an email delivery failure notice then it would be safe for you to assume that your email has been delivered to us. 
8 Please keep phone calls to us to minimum and instead write email with specific details of your question. 


C Photocopy/Scanning Protocol 
1 Please ensure that you make a clean and legible photocopy (both front & back) of your original document before scanning. 
2 Please take special precaution for Social Security Card and ITIN Letter which have a grey COLOR background. 
3 Please scan SS Card/ITIN Letters in color or take a clean and legible B/W copy and then scan. 
4 When sending multiple docs/pages, create and send only "Unzipped" ONE SINGLE PDF. NO JPEG. 
5 Please do not send us pictures of tax docs taken by cell phone cameras. 
6 When sending additional docs per our request, please send only the new addl docs and DO NOT Resend previously sent docs again. 
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D IRS FATCA Form 8938 


1 Required to be filed by the Taxpayer with Foreign Financial Assets exceeding limits prescribed by the IRS. 
2      If applicable, FATCA Form 8938 (without password) needs to accompany your 1040 Tax Return.  You may need and agree to request us for 
        tax return filing your tax return extension paying our extra fees for extensions, and contact us on or after June 1 for finalizing efile of your tax  
        return and FATCA.  Alternatively, please file your own extension/s, and contact us on or around June 1 for your final tax returns and when we  
        can also efile your FATCA at that time for an additional FATCA upload fee of $35.  One more alternative is to file an Amendment Tax Return 
        1040-X after the main tax return 1040 has been efiled.  In short, during the peak tax season up to April 15, we request you put your FATCA  
        EFiling request to us on hold and so also Efile of your final income tax returns.  


The current alternative procedure is the client to mail to the IRS the FATCA 8938 along with the Federal EFile Form 8938 after they are 
Notified by our office that efile of your Federal tax return has been accepted by the IRS.  This alternative is without any fee expense to the 
client but may not be approved by the IRS. 


E Abbreviations and Acronyms Used by us Explained 


(a) TRE = Tax Return Essentials (b) TREL = Tax Return Engagement Letter (c) CTC = Child Tax Credit (d) DD = Due Diligence
(e) TR = Tax Return (f) TP = Tax Payer (g) SP = Spouse (h) AOTC = American Opportunity Tax Credit (i) S = Single
(j) MFJ = Married Filing Joint (k) MFS = Married Filing Separate (l) HoH = Head of Household (m) QW = Qualified Widower
(n) ODTC = Other Dependent Tax Credit (o) Date of arrival in the USA = Date/s stamped by the US Immigration in the Passport upon arrival
in the USA and as per I-94 (p) Date of repatriation from the USA = Date/s stamped by the US Immigration in the Passport upon departure from
the USA and as per I-94 (q) CTY = Current Tax Year (r) LY = Last Year (s) LY 1 = 2 Years Prior to CTY


Visit Our Website Scanning The QR Code:  







10 RCB TAX USA TRs Notes & Info  J2024  Page 3 of 3 


New York State Required Information  


The New York State Department of Taxation and Finance requires the following information be presented to all tax payers. 


Refund Status: 


Check your refund without waiting on the phone using the New York State Department of Taxation and Finance. 


Visit: https://www.tax.ny.gov/pit/file/refund.htm for information and instructions. 


Create your own New York State Department of Taxation and Finance Online Services account and sign up for email alerts. As soon as your 
return is thoroughly reviewed and processed, you will receive a message with the date your refund is scheduled to be issued. 


Visit:  https://www.tax.ny.gov/help/subscribe.htm for information and instructions. 


Tax Due Expectations: 


You can make a payment directly from your bank account (free of bank fees) or by credit card (convenience fee applies) using a New York 
State Department of Taxation and Finance Online Services account. 


Visit: https://www.tax.ny.gov/pay/ind/pay_income_tax_online.htm  for information and instructions. 


If you receive a bill after your return is filed, in addition to using the New York State Department of Taxation and Finance Online Services 
account payment options, you can pay directly from a bank account using the New York State Department of Taxation and Finance Quick Pay 
tool without having an account. 


Visit: https://www.tax.ny.gov/pay/all/pay_a_bill.htm for more information and instructions. 


Taxpayer Identity and Security: 


For information, go to:  https://www.tax.ny.gov/pit/efile/individual-driver-license.htm 



https://www.tax.ny.gov/pit/file/refund.htm

https://www.tax.ny.gov/help/subscribe.htm

https://www.tax.ny.gov/pay/ind/pay_income_tax_online.htm

https://www.tax.ny.gov/pay/all/pay_a_bill.htm

https://www.tax.ny.gov/pit/efile/individual-driver-license.htm
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RCB Tax USA 
Tax Division of RCB CPA PLLC 


Year-Round Tax Services 
Year-Round Address: Hicksville, New York 11802 


Phone: 800-767-8710 (Voice Mail) • www.RCB-TAX-USA.com 
Email: RCB.TAX.USA@Gmail.Com 


Tax Year: 
Please Select the Tax Year 


RESIDENT 1040 


Dear Client, 


Client Name:  Cell Phone Number: 
(Per Social Security Card: Last / First / Middle Name) XXX-XXX-XXXX


New / Last Year Returning Client (LYRC):  Today’s Date:  
       MM/DD/YYYY 


Only Last Year (LY) “Resident” Returning As Current Year (CY) “Resident” then “LYRC” 
But, If in LY NR but R in CY, then select and submit as “NEW” 


New Client Social Security Number (SSN): New Client Date of Birth:
XXX-XX-XXXX        MM/DD/ YYYY 


Personal Email Address:


e.g. Gmail, Hotmail, Yahoo etc. & also to be used in TRE 1.


Thanks for entrusting your tax returns preparation work to us. 


00 RCB TAX USA TRs Cover Letter  J2024 


https://itpathshalaa.com
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In order to help you provide your complete and correct tax information, please complete and return by email, the enclosed 1st Single PDF portfolio


of NINE PDFs (TENTH PDF for Notes & Info), and attach 2nd Single PDF of your non-returnable scanned copies/photocopies (NO
ORIGINALS) of all your relevant tax documents.   


(1) Tax Return/s Engagement Letter – TREL – 5 Pages


All Clients: Please write your name on page 1, read pages 1 to 5 and sign & date on the last page 5.


(2) Tax Return Essentials I (TRE-I) – 9 Pages


New Clients:  Please complete all the 9 pages.  Please attach copies of social security card/s &/or ITIN Letter/s of the Tax Payer and all
family members to be shown in the tax return.


Returning Clients:  Please complete pages 1 & 2 up to the “blue star symbol”.  Use pages 3 to 9 as applicable, only if your LAST TAX
YEAR information has changed, to report those changes.  Please attach copies of social security card/s &/or ITIN Letter/s of the Tax
Payer and all family members to be shown in the tax return.


(3) Tax Return Essentials II (TRE–II) – 3 Pages


(4) Tax Return Essential III (TRE-III) – Digital Assets (Virtual / Crypto Currency) Declaration – 2 Pages


(5) USA State Photo ID Verification (Tax Payer and Spouse) – 2 Pages


(6) Form 1040 Schedule B Part III - Foreign Financial Accounts & Trusts Declaration (Tax Payer and Spouse) – 2 Pages


(7) Global Income Reporting (GIR) (Tax Payer and Spouse) – 4 Pages
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(8) Child/Other Dependent Tax Credit (CTC/ODTC) Due Diligence (DD) - 2 Pages


(9) New York State Income Tax Reporting – 4 Pages


(10) Notes & Info (Only FYI) – 3 Pages


IMPORTANT:  Spouse Email Required for Married Filing Joint (MFJ) TRs 


As mandated by the IRS, please include in cc: of your email to our office, personal email address of your Spouse while sending the tax docs and 
signed EFile forms. 


Note: If you need to make copy and/or print only one or more of the selected templates from the above, please follow these steps: 


1) Go to Adobe Acrobat
2) File/Open Tax Organizer PDF Portfolio
3) File
4) Extract Required Template file from PDF Portfolio


CTY = Current Tax Year  LY = Last Year TP = Tax Payer SP = Spouse 


Thank you. 


Sincerely, 
RCB TAX USA 
Tax Division of RCB CPA PLLC 


Email:    RCB.TAX.USA@GMAIL.COM 


Website: WWW.RCB-TAX-USA.COM 


Visit Our Website Scanning the QR Code: 


https://itpathshalaa.com



mailto:RCB.TAX.USA@GMAIL.COM

http://www.rcb-tax-usa.com/



		Cell Phone Number: 

		Client LYRC: 

		Todays Date: 

		New Client Social Security Number SSN: 

		New Client Date of Birth: 

		Personal Email Address: 

		New  Last Year Returning Client LYRC: 

		Dropdown2: [Select Year]








RCB Tax USA 
Tax Division of RCB CPA PLLC 


Year-Round Tax Services 
Year-Round Address: Hicksville, New York 11802 


Phone: 800-767-8710 (Voice Mail) • www.RCB-TAX-USA.com 
Email: RCB.TAX.USA@Gmail.Com 


TAX  RETURN/s  PREPARATION ENGAGEMENT  LETTER 


Welcome to RCB TAX USA, Tax Division of RCB CPA PLLC Tax Year:  
  Please Fill-In Above 


Subject: Preparation of Your Tax Return/s – Client Service Agreement 


Dear CLIENT: (Name:) 


Thank you for selecting RCB TAX USA (Tax Division of RCB CPA PLLC) to assist you in “preparation only” of your Captioned / Requested Tax 
Year (Federal & State/s specifically applicable to your case, including Federal and/or State/s Extensions / Amendment/s when required, but not of any local city 
except for New York City, where applicable) income tax returns. This letter confirms the terms of our engagement with you and the nature and extent of services we 
will provide.
     
(1) Your Responsibility As A Client
It is your responsibility to provide required “accurate & complete” information for preparation of your tax returns in a timely and efficient manner and within 
stipulated deadline/s. You should keep with you, originals (and if required, copies) of all documents, canceled checks and other data that support your reported 
income/s and deduction/s. They may be necessary to prove accuracy and completeness of the returns to a taxing authority. You are responsible for your returns, so 
you should review your entire tax returns carefully before signing them. 


If you have shares/stocks/mutual funds/bonds sale activity during the year, you will be responsible to submit to the IRS, itemized sale details with the corresponding 
purchase details.  We will incorporate summary of your stock gains/losses (provided by you separately for short term and long term) for the year in your tax returns, 
and even though your tax returns may be efiled, you will have to send by postal mail, the itemized details of stock sale activities and the resultant gains and/or 
losses thereon during the tax year to the IRS.  Similarly, for your business activity, you will provide a detailed Profit and Loss in the format the IRS requires and 
give it to us.  For rental real estate, you will be responsible to complete the details in the format the IRS requires.  We may not need supporting receipts or 
vouchers, but you will need to keep them with you for your stock, business or rental real estate activity. 


The law imposes penalties when taxpayers understate their tax liability.  IRS and/or State Income Tax randomly select some returns for tax examination/audit.  Your 
returns may be selected for examination/audit by a taxing authority.  It is the client’s responsibility to pay interest and/or penalty, if assessed by the IRS/State.  Any 
proposed IRS/State adjustments are subject to appeal. In the event of a tax examination/audit, we may arrange for ourselves to be available to represent you. Such 
representation will be a separate engagement for which an engagement letter and our fee quote will be provided to you. Fees and expenses for defending the returns 
will be invoiced in accordance with the terms we agree on for that engagement.   
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Please be aware of your “personal” responsibility (independent of this tax return and not being part of this tax return preparation) to inform to us and report to IRS, 
in appropriate IRS Tax FBAR Form FinCEN 114 (previously TD F 90-22.1), your financial interest in or signature or other authority over bank accounts, securities 
or other financial accounts having a value equal to and/or exceeding US$10,000/- in a foreign country.  The same requirement applies to your direct or indirect 
control over financial accounts.  If you are an officer, director or (10% ownership) shareholder in a foreign corporation, you may be required to file IRS Form 5471. 


If you “live in the USA” and own “foreign financial assets” worth more than $50,000 at Dec. 31 of the Current Tax Year, or more than $75,000 at any time during 
the Current Tax Year as Single/MFS (MFJ $100,000 at Dec. 31 of the Current Tax Year, or more than $150,000 at any time during the Current Tax Year), 
you are required to include in your Current Tax Year Federal tax return, IRS Form 8938 under the IRS rules of “FATCA”. 


For the updated FBAR & FATCA Reporting threshold amounts of foreign financial assets, please refer to the updated 
IRS Rules by visiting their website. www.IRS.gov 
https://www.irs.gov/businesses/small-businesses-self-employed/report-of-foreign-bank-and-financial-accounts-fbar 


https://www.irs.gov/businesses/corporations/summary-of-fatca-reporting-for-us-taxpayers 


The IRS mandates to include your global income (equivalent of US$ 0.50 or higher) in your Resident Income Tax Return, and report existence of your “any” 
Foreign Bank (Financial) Account/s irrespective of the amount therein and whether such Account/s generate any income or not.   


If you owe any sales or use tax to any State/s, please pay tax due and file on your own, appropriate tax return with the relevant State/s. 


(2) Our Role as Tax Preparers


We will prepare your Requested Tax Year federal and all relevant and required state income tax returns at your request, using information you provide to us. We 
may ask for clarification of some items, but we will not audit or otherwise verify the data you submit, or prepare accounts on your behalf.  


Our work will not include any procedures to discover defalcations or other irregularities or any accounting or analysis work. 


We will use our judgment in resolving questions where the tax law is unclear, or where there may be conflicts between the taxing authorities’ interpretations of the 
law and other supportable positions. Unless you instruct us otherwise, we will apply the “realistic possibility of success” standard to resolve such issues in your favor 
where possible.  If required, we may need to get tax research opinion at your cost to establish clarity of a tax position. 


State Tax Returns will not include tax return for any other city or local town except for New York City, where applicable.  The clients should check with their local 
city/town tax office and take necessary steps on their own to comply with their tax filing requirement/s. 


We prepare only “income tax” returns for Federal and States.  We are not responsible for any other type of “non Income Tax” related State Tax Return/s e.g. 
Homestead Rent/Property Rebate in NJ or in other states.  Also, some States who may combine their other tax aspects with income tax in their State Income Tax 
Forms do not allow to E-File unless all other non-income tax related aspects are marked off “No”, and since we E-File all State Tax Returns, if a Client wants to 
mail such tax returns, it will have to be separately requested at the time of the original request.  There is a $50 additional handling fee for such tax return/s. As a 
normal practice, we E-File all State Income Tax Returns, if permitted by the State/s under their rules.  Non EFile may be subjected to penalty by the Tax Authorities. 


We may refuse to prepare and/or sign a tax return/s if there is a disagreement with you over a tax position and/or our fees are not paid by you and/or under other 
circumstances which may develop during your tax return/s preparation process. 


We do not mail any client’s tax returns and/or do not photocopy any tax or other documents on behalf of any client. 



http://www.irs.gov/





01 RCB TAX USA TRs Engagement Letter  J2024 Page 3 of 5 


(3) Our Fees


Our fee for preparation of your tax returns (excluding FBAR FinCEN114 and/or FATCA Form 8938 which require additional fees) will be based either on the 
amount of time required at standard billing rates or fees per form basis or a combination of both, plus out-of-pocket expenses. We may provide you estimate of your 
fees and only upon your payment of the same, proceed to work.  All invoices for balance fees are due and payable upon presentation after adjusting for some partial 
“non-refundable” fees (80% to 100% of total fees) paid in advance. To the extent permitted by the state law, an interest charge and/or our own late payment surcharge 
for each week of delay, may be added to all accounts not paid within five (5) days.  There is a $50/ fee for your “each” check dishonored/returned/rejected by your 
bank.  


Fees quoted to you and this engagement itself are for the Current Tax Year as shown on top of the page 1 of this TREL income tax return/s preparation ONLY. 
If you need any tax planning advice or any other tax or non-tax related service/s, or any accounting or analysis work, please speak to us for a separate fee quote. 
Also, fees quoted are for preparing tax returns using only one type of tax filing status you desire.  E.g. If Married Filing Joint status is desired, this will not 
automatically include work relating to preparing the same return using married filing separate or head of household status etc.  Such “extra” work will have to be 
separately requested by the client/s for which separate fees will be payable by the client/s.   


Our fees are based on the assumption that the Clients have given all the required tax information and tax documents in the first meeting/request.  If additional 
information / documents are subsequently given, additional fees as determined by us will have to be paid not only for additional work but also to compensate us for 
avoidable interruption/s and for being in and out of the same tax return more than once. 


Please keep all your original tax documents always with you and provide us with only photocopies, unless otherwise specifically requested.  Also, please keep with 
you a set of all tax documents you give us.  Your request for tax documents retrieval will be considered an interruption in tax return work and will attract fee/s. 
Retrieval of your tax returns/tax documents from us will attract fees. 


As a service to our clients, when federal/state tax returns are otherwise ready, we may perform a customized “complimentary” sensitivity analysis for potential tax 
savings through IRA and recommend the amount of IRA suited to give you the optimum tax savings.  Whereas this sensitivity analysis does not cost anything to the 
client, if the client wants to avail of the IRA deduction / benefit, it requires additional work to complete the tax return for which an additional fee of $50/ per “each” 
IRA a/c is levied. 


For additional follow-up relating to your E-File Confirmation and/or refund, please phone IRS at 1-800-829-1040.  We will attempt to E-file.  If IRS/State/s repeatedly 
rejects E-File, we will inform the client/s and clients may have to mail those tax returns which are beyond the Efile.  We may not E-File tax returns not allowed by 
the Tax Rules and/or by the Tax Software. Clients will have to mail such tax returns.  Non EFile may be subjected to penalty by the Tax Authorities. 


(4) Tax Refund / Tax Due:


Upon completion of your tax return, you may get a tax refund or may have tax due to the IRS and/or State/s.  We DO NOT guarantee any outcome of tax 
refund / tax due or size of its amount or guarantee your expectation of tax refund and/or tax due either to the IRS or State/s.  Also, we DO NOT guarantee 
tax refund or tax due for the current year being comparable to that of your last year/s or what your other friends or relatives have received/paid.   


Your tax returns will be prepared and based SOLELY on your current year tax documents and information you provide and we will apply valid, legal and 
legitimate deductions and credits you are entitled to.  Tax refund / Tax Due and the size of tax refund / tax due have a lot to do with your income, filing 
status, numbers and ages of dependents, amount of tax already withheld and a host of your other tax events which may be different from year to year. 







01 RCB TAX USA TRs Engagement Letter  Page 4 of 5 


(5) Our Record Retention Policy
We will accept and retain copies (NO ORIGINALS) of records you supplied to us along with our work papers for your engagement for a period of ONLY for the 
duration prescribed by the IRS for the Tax Return Preparer/s, from the date of us receiving the same.  You should keep the original records and/or copies 
thereof with you in a secure storage as long as the US income tax laws mandate.  Retrieval of your tax returns/tax documents from us will attract fees. 


(6) Our Privacy Policy


We DO NOT disclose any non-public personal and / or financial information about our clients (current or former) to anyone, except as authorized by such clients in 
respect of their own personal and/or financial information, or except as required by the law. 


We also restrict access to the said non-public personal and / or financial information of all clients within our office to only those who need to do any kind of work 
on your tax returns.  We maintain strict physical, electronic and procedural safeguards to protect your non-public personal and / or financial information. 


(7) Limitation of Use and Distribution of the Tax Returns prepared by us


Your Federal and State/s tax returns have been prepared by us based on the tax documents and information provided by you solely for the purpose of your tax 
compliance with the IRS and the State/s, and help you discharge your obligation of filing your income tax returns.  We cannot accept any liability (Indemnification 
and Hold-Harmless) if you submit these tax returns to third parties for any reason as such or in lieu of your financial statement/s. 


(8) Limitation of Liability


RCB CPA PLLC’s (Tax Division RCB TAX USA) liability to the client under this Engagement Letter shall be limited to and not to exceed the aggregate amount of 
fees received by us from the client for this specific engagement.  In no event will we be liable for any consequential, incidental, indirect, special or punitive damage, 
lost business, lost profits or lost savings, even if it has been advised of their possible existence. 


(9) Jurisdiction


Notwithstanding anything contained herein, both you and we agree that regardless of where this Engagement Letter (Client Service Agreement) is physically signed, 
this Engagement letter (Agreement) shall have been deemed to have been entered into Nassau County (Long Island), New York State, USA, and Nassau County 
(Long Island), New York State, USA shall be the exclusive jurisdiction for resolving disputes related to this Engagement Letter.  This Engagement Letter (Agreement) 
shall be interpreted and governed in accordance with the Laws of the New York State. 


(10) Electronic Communication/s


In connection with this engagement, we may communicate with you or your authorized representative/s via email transmission/s with PDF attachments which may 
be encrypted with password.  As emails can be intercepted and read, disclosed or otherwise used or communicated by an unintended third party, or may not be 
delivered to each of the parties to whom they are directed and only to such parties, we cannot guarantee or warrant the emails from us will be properly delivered and 
read only by the addressee.  Therefore, we specifically disclaim and waive any liability or responsibility whatsoever for interception or unintentional disclosure of 
emails transmitted by us in connection with the performance of this engagement.  In that regards, you agree that we shall have no liability for any loss or damage to 
any person or entity resulting from the use of email transmissions, including any consequential, incidental, direct, indirect, or special damages, such as loss of 
revenues or anticipated profits or disclosure or communication of confidential or proprietary information. 
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(11) Your Confirmation of Understanding and Acceptance


To indicate that this letter correctly summarizes your understanding of the arrangements for this work, please sign this letter in the space indicated and return it to 
us.  


We appreciate your confidence in us. 


Sincerely,  
RCB TAX USA 
Tax Division of RCB CPA PLLC 


Email:    RCB.TAX.USA@GMAIL.COM 


Website: WWW.RCB-TAX-USA.COM 


My / Our signature(s) below confirms that I/we have read, understood and voluntarily agree to the terms of this Engagement Letter (Client Service Agreement). 


(Both Tax Payer and Spouse must sign for preparation of joint returns) 


Accepted By:  


A - (Tax Payer)
(Tax Payer Signature) 


Name: (Tax Payer)
(Tax Payer Name) 


B - (Spouse)
(Spouse Signature) 


Name: (Spouse)  Date:
  (Spouse Name)   MM/DD/YYYY 





		TAX  RETURN/s  PREPARATION ENGAGEMENT  LETTER



		Dropdown1: [Select Year]

		Thank you for selecting RCB TAX USA Tax Division of RCB CPA PLLC to assist you in preparation only of your Captioned  Requested Tax: 

		Website WWWRCBTAXUSACOM: 

		Tax Payer Name: 

		Spouse Name: 

		MMDDYYYY: 
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Tax Return Essentials I (TRE-I) Tax Year 


(A) New Clients (First time with RCB TAX USA)  Please complete pages 1 to 9. 


(B) Returning Clients (whose Last Year tax returns were
done by Our Office)  Please complete Pages 1 and 2. You need to fill-in 


              pages 3, 4, 5, 6, 7, 8 & 9 only to report Current Tax Year 
              changes v/s Last Tax Year info. e.g. address, bank a/c, 
              self/spouse occupation, change in family status. 


(C) Clients "permanently" leaving USA   Please provide dates on page 9 of this TRE 1.


Today's Date:     Work Phone: 
Please fill-in capital letters  MM / DD / YYYY Format Work phone is transmitted to IRS for electronic funds  


 movement. 
Tax Payer Name Cell Phone:
(Per Social Security Record) Last Name XXX-XXX-XXXX


First Name         Middle Name 


Social Security # Date of Birth  
XXX-XX-XXXX    MM/DD/YYYY 


(Please attach copies of Social Security Card / ITIN Letter/s for Tax Payer & All Family Members)
Due to grey color background of the SS Card and ITIN Letter, please scan in color or take a clean b/w copy before scanning. 


Personal Email Address:    Home Phone:
(Preferred Email Address) e.g. Gmail, Hotmail, Yahoo etc. XXX-XXX-XXXX
Office Email Address:


(Back-up Email Address) 


Spouse Email:


https://itpathshalaa.com
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For Items from (A) to (F) below If you do not reply, "No" will be assumed. Yes      No 


(A) Did you claim Sch A Itemized Deductions in Last Year? If Yes, Please provide copies of the 1099 State Refund/s and/or


Last Year (LY) State Tax Returns. (Otherwise, Refund/s per LY State Tax Return/s would be used.)  


(B) Is Tax Payer (TP) or spouse being claimed as a dependent by someone else?      
(C) Int'l ACH Transfer: Will the funds for your tax refund (payment) go to (or come from) an A/c outside the USA?  


(D) During the year, did you have a bank/financial a/c in a foreign country? (IRS Form 1040 Sch B Item 7a)


(1) Are you required to file FBAR?


(2) Are you required to file FATCA IRS Form 8938?     
(E) During the year, did you have income/s (& deductions) in a foreign country?      
(F) Do you owe any State Sales or Use Tax? If yes, Amount?     
NOTES: 
(1) Please separately report by yourself to IRS/US Treasury if you own, control or have authority in financial accounts exceeding US$10,000
in a foreign country.  Additional Fees apply for preparing your FBAR Form.
(2) Please separately report to us if you own, control or have authority in financial accounts exceeding $50,000 in a foreign country.
Additional Fees apply for preparing your FATCA IRS Form 8938.
(3) IRS requires to include the global income (if applicable) in the Resident tax returns.  If applicable in your case, please provide that info
to us in the attached Global Income Reporting Form. (RCB Tax Org 07 Template)
Both New and Returning Clients: Please write your name on page 1 and sign the attached "Tax Returns Engagement Letter" (TREL) on
the last page.  Non-Refundable Initial Fee Payment of 80 to 100% of Total Fee to get started.  


Balance Fees, if any, to be paid on completion of Tax Return/s. 


Any change in Home Address, Occupation, Bank A/c, Marital Status, Dependents, and Visa Status  
since you last informed us? If Yes, please check the box and provide us the details on Pages 3, 4, 5, 6, 7, 8 & 9. 


If required, please use blank page/s and provide your new / updated information. ☐ ☐


Yes No


☐ ☐


☐ ☐


☐ ☐


☐ ☐


☐ ☐


☐ ☐


☐ ☐


☐ ☐


https://itpathshalaa.com
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Documents Submission (copies only - NO original) 


(A) Copy of Your Last Year (LY) Tax Return (both Federal & State/s) if done elsewhere, W-2s, 1099s, 1098s, other tax records, Driver License
/ Photo ID, Social Security Card / ITIN Letters.


(B) Note: A photo ID (Driver or Non-Driver) of the State of your residence in the USA is required.  It is NOT mandatory to have this type of ID,
but if you have it and is not reported to the Tax Authorities, there is a tax penalty. Please clearly notify us about your situation.


(C) If applying for ITIN in Form W-7, Please give only photocopies of W-2, and please attach filled-in ITIN Form W-7 with a photocopy (excl
blank pages) of the applicant's Passport.


(D) Please keep with you an original set of all tax documents you give us.  Tax Document/s retrieval interruption while tax return work is
in progress will attract $50 fee.


TRE-I  Information To be filled in by first time tax return filers with our office or to notify any change/s of info from last year 
Tax Return 


Home Address         Street Address:         


Apt / House #:          


   Town / City:             


Local USA Town /   
Country 


              State: 


        Zip code: 


 This is NOT the same as School Number 


School District Code:  


Work Location:   


Work City? 


Name of School District:       


Work State?       
(2 Digit Code







02 RCB TAX USA TRs Essentials I  J2024 Page 4 of 9 


TRE-I  Information To be filled in “hereafter” by the first-time tax return filers with our office or to notify any change/s of info 
from Last Year (LY) Tax Return. 


If you give us a copy of your last year tax return not prepared by us, most of the following information need not be 
filled-in, except for birth dates, visa status and information which is new or different in current year. 


Family (only those to be included in the current year tax return) Confirm that all “Dependents” lived with you during whole or 
substantially whole of Current Tax Year (CTY) (except for temporary absences) or else specify their residence status (TP = Tax Payer) 


Desired Filing Status  S / MFS / MFJ / HOH / QW (specify your choice) 


Fees quoted are for ONLY one type of filing status. Additional/ alternative filing status will cost additional fees.  e.g., MFJ tax return does not 
automatically include MFS tax returns. 


(1) We may NOT E-File those tax returns not allowed by the Tax Rules or by the Tax Software.
Clients will have to mail those tax returns.


(2) Rent/Homestead Rebates combined with Income Tax Returns may be declined by us to
enable us to prepare/complete/EFile Income Tax Returns


(3) Child / Dependent Tax Credit is based on the age of the child / dependent, physical stay in
USA and is also based on the filing status and the AGI income phase-out Rules.


If applicable to you, specifically inform us for the following: 


(1) Current Tax Year (CTY) Any unreimbursed "post High-School" education expense.  Please
specify (a) Under-Grad or Grad & (b) Year of College i.e., Freshman, Senior etc.


(2) Current Tax Year Any dependent care expense with amount paid, proof of payment, address and ID # of the care provider
(3) Any Additional Info not covered by this form OR your tax questions and concerns.  Use a separate sheet, if necessary.
(4) If you or any of your above family members were resident in NYC and NYS for part of CTY, please provide to us dates.


• Applying for ITIN = Completed
W 7 + Passport Copy


• ITIN Tax Returns need to be
mailed by the clients.


• Please keep ready IRS/Embassy
notarized copy of the Passport.


• ITINs Tax Returns may require
extension past April 15.
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Last Name, First Name &  
Middle Initial, 


(Per Social Security Record-ITIN) 
Last Name First Name MI 


Relation 
Occupation 


(Select from: 
Employed / 


Homemaker / 
Business / 


Other / N.A.) 


Birthdates               
MM/DD/   
YYYY 


Green 
Card or US 
Citizen? If 
No, Visa 
Type ** 


SS # / ITIN#  
(If none, Please 


provide 
Completed Form 


W-7)
XXX-XX-XXXX


Full-time 
College 
student? 
Y / N, 
Year of 
College 


Tax Payer (i.e., 
TP) 


Last Name: Self 
First Name: 
Middle Initial: 


Spouse (i.e. SP) 
Last Name if 
Diff from TP 


Last Name: Spouse 
First Name: 
Middle Initial: 


Child 1 (son or 
daughter?) 
Last Name if 
Diff from TP 


Last Name: 
First Name: 


Middle Initial: 


Child 2 (son or 
daughter?) 
Last Name if 
Diff from TP 


Last Name: 


First Name: 


Middle Initial: 


Child 3 (son or 
daughter?) 
Last Name if 
Diff from TP 


Last Name: 
First Name: 


Middle Initial: 


FAMILY DATA 1 OF 2 
 


(Please attach copies of Social Security Card / ITIN Letter/s) ** If Visa status is left blank, it will be assumed to be 
L1/H1 for TP and L2/H4 for Dependents 


Copyright of all the design and written code by https://itpathshalaa.com
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Last Name, First Name &  
Middle Initial, 


(Per Social Security Record-ITIN) 
Last Name First Name MI 


Relation 
Occupation 


(Select from: 
Employed / 


Homemaker / 
Business / 


Other / N.A.) 


Birthdates               
MM/DD/   
YYYY 


Green 
Card or US 
Citizen? If 
No, Visa 
Type ** 


SS # / ITIN#  
(If none, Please 


provide 
Completed Form 


W-7)
XXX-XX-XXXX


Full-time 
College 
student? 
Y / N, 
Year of 
College 


Other 
Dependent 1 
(who?) 


Last Name: 
First Name: 
Middle Initial: 


Other 
Dependent 2 
(who?) 


Last Name: 
First Name: 
Middle Initial: 


Other 
Dependent 3 
(who?) 


Last Name: 
First Name: 
Middle Initial: 


Other 
Dependent 4 
(who?) 


Last Name: 
First Name: 
Middle Initial: 


Other 
Dependent 5 
(who?) 


Last Name: 
First Name: 
Middle Initial: 


FAMILY DATA 2 OF 2 
 


(Please attach copies of Social Security Card / ITIN Letter/s) ** If Visa status is left blank, it will be assumed to be 
L1/H1 for TP and L2/H4 for Dependents 
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   Bank A/c Information        Once provided to us, avoidable change in the Bank A/c Info will attract $35/ New Bank A/c input change fee. 


  For "electronic" DIRECT DEPOSIT of Refund, if any:  


( In a “TAX DUE” situation, a completed tax due voucher will be generated and given to you for your 
tax due payment.  Please follow the voucher instructions for your DIRECT payment.)  


 Without Bank A/c Info, Refund will be settled by mailed check from the IRS / State. 


Name of the Bank A/c Owner: 
Savings or Checking A/c? 


 (Default Selection: Checking) Saving/   Checking      


Bank Name:    


Account # (Up To A Maximum Of 17-Digit Number) 


 Bank Routing Code (Must Be A 9-Digit Number) 


Personal or Business A/c  If you do not reply, "Personal" will be assumed. 


           Int'l ACH Transfer: Will the funds for your tax refund (payment) go to (or come from) Yes     No   
an A/c outside the USA?      If you do not reply, "No" will be assumed. 


          Your Work Phone Per Bank Record    Work phone is transmitted to IRS for electronic funds 
XXX-XXX-XXXX  movement. 


Start from here


Reconfirm Bank Routing Code


Reconfirm Bnak Account #
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          USA Arrival Dates Information Not Applicable to Green Card Holders & US Citizens. 


FILL-IN except for Green Card Holders & US Citizens.         


Country of Citizenship 


Dates of Arrival in USA 
MM / DD / YYYY Format 


(Tax Payer)  (Spouse)  (Family) 


No. Of Days Till December 31st 


Date of Arrival in NY/Other State 
Or other State (specify)
MM / DD / YYYY Format 


(Tax Payer)  (Spouse)  (Family) 


          For stays/work in multiple States, please provide info on dates of stay/work.  Ask for our template or use a blank sheet.  
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USA Departure Dates Information Not Applicable to Green Card Holders & US Citizens.   


"PERMANENT DEPARTURE" 


Date of "Permanent" Departure from 


USA MM / DD / YYYY Format       (Tax Payer)  (Spouse)      (Family)  


Not applicable to Green Card Holders & US Citizens 
If you are in USA for less than 365 days in CTY, please give info for the following:    CTY               LY-1 LY-2  


Please select Year from the Dropdown Menu.  


(A) Dates and No. of Days Stay in USA during last 3 years:  Date From:      


  Date To:       


          No. Of Days  


(B) Dates and No. of Days Stay in USA (By State) during current tax year:  Date From:


  Date To:      


No. Of Days:   


(C) Dates and No. of Days Work Location in USA (By State) during current  Date From:


  tax year  Date To:       


      No. Of Days:   


CTY = Current Tax Year LY 1 = 1 Year Prior to CTY,  LY 2 = 2 Years Prior to CTY 


Select Year Select Year Select Year 


Copyright of all the design and written code by https://itpathshalaa.com
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Tax Return Essentials II (TRE-II) Tax Year: 


           Today's Date:


MM / DD / YYYY 


Please fill-in capital letters. Tax Payer Name:    
(Per Social Security Record) Last Name 


First 


Middle 
Personal Email Address: 


(Preferred Email Address) Please use only this and only one email with us.  e.g. Gmail, Hotmail, Yahoo etc. used in TRE 1. 


Cell Phone: 
xxx-xxx-xxxx


Both New & Returning Clients 


A USA State Driver License (DL) Please provide clear legible copies (both front & back) for both the Tax Payer & the Spouse.  
or USA State Issued Photo ID Due to new ID verification requirements of the IRS, even if you have provided us in the past, 
Both the Tax Payer & Spouse copies of your Driver License or State Issued Photo ID need to be submitted to us again.   


Sorry for the inconvenience.  If you don’t have such a State Photo ID, please notify us.    
B Charity 


Cash Charity Cash Amount $    


Non-Cash Charity Non-Cash Amount $   


Note: Charity Deduction is claimable only if supported by receipts and if you need to itemize in Sch. A. Please keep receipts with you. 
Non-Cash Charity, unless otherwise clarified by you, is presumed to be Household items & Clothing, acquired by purchase by you at    


        3 times of donation value claimed by you, and valued at Thrift Shop Value. 
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C Rent Paid (Tax Credit / Tax Deduction Claim) 


Did you pay rent during CTY? If "NO", stop here. Yes ☐ No ☐  


Name of the Tenant per Lease Agreement 


1 City/State where you have rented City   State  


2 Does Lease Agreement show your name as a "Tenant"? Yes ☐ No ☐  
If you do not reply, "No" will be assumed. 


 3       Rent is paid from your own pocket and you did not receive 


         reimbursement.      Yes  ☐ No ☐ 
If you do not reply, "No" will be assumed. 


4 The accommodation has a separate kitchen & bathroom. Yes ☐ No ☐  
If you do not reply, "No" will be assumed. 


5 Did anyone other than your family occupy and share rent with you. Yes ☐ No ☐  
If you do not reply, "No" will be assumed. 


6 Number of months you occupied the same residence in CTY             # of Months    List Months 


7 Number of months you are resident of the above State/City              # Months List Months 


8 Amount of Rent Paid for the whole year Rent Amount $  


 Note:  Rent Credit/Deduction will be claimed only for the State/City, where allowed and/or if provided for in our tax software. 
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D Health Insurance Coverage 


Did you AND every member of your family have minimum essential health insurance coverage during CTY? 


Yes ☐ No ☐ 


Was this minimum essential health insurance coverage available during “every month” of CTY? 


Yes ☐ No ☐ 


Was this minimum essential health insurance coverage available for “every family member” of CTY? 


Yes ☐ No ☐ 


Please provide the name, SSN of EACH family member and list the months for which the said family member was covered / NOT 
covered.   (Please attach a copy of IRS Form 1095 A / 1095 B and Health Insurance Coverage ID Card Copies.) 


Name (Tax Payer) Signature (Tax Payer) 


Date: MM/DD/YYYY 


 





		MM  DD  YYYY: 

		Last Name: 

		First: 

		Middle: 

		Please use only this and only one email with us: 

		Cash Amount: 

		NonCash Amount: 

		Dropdown2: [Select Year]

		CPhone Number: 

		Name of the Tenant per Lease Agreement: 

		City: 

		State: 

		of Months: 

		List Months: 

		Months: 

		List Months_2: 

		Rent Amount: 

		Check Box12: 

		0: Off

		1: 

		0: Off

		1: Off



		2: Off

		3: Off

		4: Off



		Check Box13: 

		0: Off

		2: Off

		3: Off

		4: Off

		1: 

		0: 

		0: Off

		1: Off



		1: 

		0: Off

		1: Off



		2: 

		0: Off

		1: Off







		Name Tax Payer: 

		Date MMDDYYYY: 
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Tax Return Essentials III (TRE-III) Tax Year:  


Digital Assets (Virtual / Crypto Currency) Declaration 


Today's Date:
MM / DD / YYYY 


Please fill-in capital letters. 


Tax Payer Name:    


(Per Social Security Record) Last Name 


First


Middle


Personal Email Address:


(Preferred Email Address) Please use only this and only one email with us. 


e.g. Gmail, Hotmail, Yahoo etc. used in TRE 1.


Cell Phone:
XXX-XXX-XXXX
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 A Digital Assets (Virtual Currency / Crypto Currency) Declaration: 


1 At any time during The Current Tax Year, did you: (a) receive (as a reward, award or payment for property or services); or (b) sell, 
exchange, gift or otherwise dispose of a digital asset (or a financial interest in a digital asset) ? 


Yes ☐ No ☐
This is a mandatory question by the IRS and needs to be affirmatively answered by you.  BUT if you still do not reply, "No" will be assumed. 


 Signature (Tax Payer) 


 Name (Tax Payer)  Date: MM/DD/YYYY 


              Signature (TP - Spouse) 


         Name (TP - Spouse) Date: MM/DD/YYYY 





		MM  DD  YYYY: 

		Last Name: 

		First: 

		Middle: 

		Please use only this and only one email with us: 

		Dropdown2: [Select Year]

		C P Number: 

		undefined_2: 

		undefined_3: 

		undefined_4: 

		undefined_5: 

		Check Box1: Off

		Check Box2: Off
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 USA State Photo ID Verification Requirement  Tax Year:
State Photo ID “as” Issued By Only One of the 50 States of the USA (Not in India, or Not Outside USA, Not NY City) 


1 Please attach "legible" copy of front and back of the "State" Photo ID / Driver License (DL) / Driver Learner Permit. 
2 Both the Tax Payer and the Spouse Info MUST be provided by ANSWERING “each” field below.   
3 Please fill in answers to all blanks.  If not applicable because you / spouse do not have State Photo ID, please write "N/A” against each 


item.  Please do NOT return unfilled forms or leaving blank as your answers. 
4 The US Tax Laws require us getting this information again and again every year. Sorry for the inconvenience.  
5 Passport, Visa or NY City Photo ID or Employer Photo ID Info DO NOT constitute as a proof.   


For information, go to:  https://www.tax.ny.gov/pit/efile/individual-driver-license.htm 


CURRENT TAX YEAR (CTY) Taxpayer Information 


Yes ☐ No ☐
(A) Name of the Taxpayer:


(B) Do you have a USA State issued state photo ID?


(C) Name of the Photo ID Issuing State (Must be one of the 50 States of the USA)


(D) USA Driver License (DL) Number


(E) USA Driver Learner Permit Number


(F) USA State Photo ID Number, if no Driver License


(G) Issue Date


(H) Expiration Date


(If it has already expired, please give status update for its renewal.)


(I) NY Document Number (8 or 10 digit number at right front bottom or on the back of NYS DL)


(This code needs to be transmitted by us with Efile)



https://www.tax.ny.gov/pit/efile/individual-driver-license.htm
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USA State Photo ID Verification Requirement  Tax Year: 


CURRENT TAX YEAR (CTY) Spouse Information 


Yes ☐ No ☐


(I) NY Document Number (8 or 10 digit number at right front bottom or on the back of NYS DL


(This code needs to be transmitted by us with Efile) )


 Name (Tax Payer) Signature (Tax Payer)


Date: MM/DD/YYYY 


(A) Name of the Spouse:


(B) Does your spouse have a USA State issued state photo ID?


(C) Name of the Photo ID Issuing State (Must be one of the 50 States of the USA)


(D) USA Driver License (DL) Number


(E) USA Driver Learner Permit Number


(F) USA State Photo ID Number, if no Driver License


(G) Issue Date


(H) Expiration Date
(If it has already expired, please give status update for its renewal.)



anamu
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Declaration in the IRS Form 1040 Schedule B - Part III - Tax Payer and Spouse 


Both for New & Returning Clients 


Tax Year:   


Tax Payer's Name:  


Tax Payer Spouse's Name:   


 "Foreign" Financial Accounts and Trusts Declaration 


IRS mandates to report in your "Resident" Income Tax Return, existence of your any 
Foreign Bank (Financial) Account/s irrespective of the amount therein 
and whether such Account/s generate any income or not, and whether held singly or jointly. 


(7 a) During the year, did you or your Spouse have a Bank/Brokerage/Financial A/c in a 
Foreign Country? 


(See details below for more information about the question) 


In other words, at any time during Current Tax Year (CTY), did you have a financial interest in or signature authority over a financial 
(Bank/Brokerage) account for "ANY" Amount (such as a bank account, securities/financial account or brokerage account) located 
in a foreign country and held whether singly or jointly? 


(A) Are you required to file FBAR?


(B) Are you required to file FATCA IRS Form 8938?


 Please refer to the below web link of Form 1040 Sch B, Part III Page 2, to understand the IRS Rules relating to foreign financial assets  
http://www.irs.gov/pub/irs-pdf/f1040sb.pdf 
If answer to (7a) is yes, BUT if balance/s in the account/s were below $10,000 during CTY, STOP HERE and SKIP (7 b) and


          go straight to item (8) 


Yes No 


Yes No



http://www.irs.gov/pub/irs-pdf/f1040sb.pdf
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Declaration in the IRS Form 1040 Schedule B - Part III - Tax Payer and Spouse - Continued


  If answer to (7a) is yes, and if balance/s in the account/s equal or exceeded $10,000 during CTY, file IRS FBAR Form FinCEN 114 
 (previously TD F 90-22.1) with US Treasury on or before April 15, if not, file for an extension. Please see Web Link below for addl help.  
http://bsaefiling.fincen.treas.gov/NoRegFBARFiler.html


(7 b)     ONLY If you are required to file IRS FBAR Form FinCEN 114 (previously TD F 90-22.1), 
    because balance/s in your Bank/Financial A/cs outside USA exceed US$10,000 during CTY, 
    enter the name of the country where the financial account/s is/are located Name of the Country 


 Please provide estimated value of your "foreign" 
    financial assets in US$ 


YES  NO 


(8) During CTY, did you receive a distribution from, or were you the grantor of,
or transferor to, a foreign trust?  If yes, file Form 3520.


Signature (Tax Payer) Signature (Tax Payer Spouse) 


 Name (Tax Payer)  Name (Tax Payer Spouse) 


Date: MM/DD/YYYY       Date:  MM/DD/YYYY 


Tax Payer Tax Payer’s Spouse 


Maximum 
During CTY 


At Year-End 
12/31/CTY 


Maximum 
During CTY 


At Year-End 
12/31/CTY 



http://bsaefiling.fincen.treas.gov/NoRegFBARFiler.html
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Global Income Reporting (GIR) - Tax Payer & Spouse 
Both for New & Returning Clients 


U.S. Current Tax Year: Select Year


Applicable to anyone (irrespective of US Visa status) who files "Resident" US tax return in the IRS Form 1040   


IRS mandates to include your global income (equivalent of US$ 0.50 or higher) in your "Resident" Income Tax Return, 
and report existence of your any Foreign Bank (Financial) Account/s irrespective of the amount therein 


 and whether such Account/s generate any income or not.  


    Name of the Tax Payer     


Name of the Tax Payer Spouse 


Do you have a financial/bank a/c in a 
foreign country? (Left Unanswered = or means No) 


Do you have income in a foreign 
country?  (Left Unanswered = or means No) 


               If No, STOP here 


       If Yes, Provide Details Below 


Name of the Foreign Country         


Note:   (1) Show only whole US $ amounts.
(2) Please complete one GIR separately for each foreign country.
(3) Include only those incomes earned outside the USA for which you did not receive US IRS Tax Forms.
(4) Please consult your CA/CPA in India/Foreign country for help and guidance.


Yes No 
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Global Income Reporting (GIR) - Tax Payer & Spouse – Continued


Period Covered: January to December 


Please include only (US$ Equv) 
amounts "Received" in CTY. 
Please convert all amounts in US$ 
at the CTY FX rate.  


Insert +ve Amounts 
Note: TP = Tax Payer    (A)            (B)  C = (A) MINUS (B)   (D) 


           SP = Tax Payer Spouse              US$            US$         US$ US$ 
        ONLY IF = > $1                   NOTE@@ 


(1) Salary in Foreign Country     (a) TP      $ $   $   $  


(b) SP      $ $   $  $ 


(c) Total $  $    $   $ 


(2) Interest on Bank A/cs in
Foreign Country (a) TP     $   $   $   $


(b) SP     $  $   $       $


(c) Total $  $   $       $


(3) Dividends in Foreign (a) TP     $   $   $   $  
Country (b) SP     $  $   $   $  


(c) Total $ $     $   $ 


Foreign Gross 
Income 


Foreign 
Deductions 


Allowed By Govt 
but not the TDS 


Net Foreign 
Taxable Income 


Shown in Income 
Tax Return 


Foreign Tax Paid (On 
Final Assessment 
ULTIMATELY 
payable by you) 
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Period Covered: January to December 


Please include only (US$ Equv) 
amounts "Received" in CTY. 
Please convert all amounts in US$ 
at the CTY FX rate.  


Insert +ve Amounts 
Note: TP = Tax Payer  (A)         (B)  C = (A) MINUS (B) (D) 
SP = Tax Payer Spouse US$       US$              US$               US$ 


   ONLY IF = > $1                 NOTE@@ 


(4) Property Rent Earned in  (a) TP    $ ______________    $


foreign country (b) SP     $ ______________    $


(c) Total $  $  


(5) Any Other Income not


listed above earned in
Foreign Country


  (Please describe) 


NOTE@@: Total tax ULTIMATELY payable may be allocated to above 5 categories as applicable on a pro-rata basis based on net taxable income 
for each category.  TDS = Tax Deducted At Source  


Signature (Tax Payer)        Name (Tax Payer)    Date: MM/DD/YYYY 


Foreign Gross 
Income 


Foreign 
Deductions 


Allowed By Govt 
but not the TDS 


Net Foreign 
Taxable Income 


Shown in Income 
Tax Return 


Foreign Tax Paid (On 
Final Assessment 
ULTIMATELY 
payable by you) 


               Signature (Tax Payer Spouse)     Name (Tax Payer Spouse)    Date MM/DD/YYYY 


Global Income Reporting (GIR) - Tax Payer & Spouse – Continued


(a) TP    $ ______________


(b) SP     $ ______________


(c) Total $


 $ 


 $ 


 $ 
 $ 


 $ 


 $ 


   $$$   


   $$$   


   $$$   


 $ 


 $ 


 $ 


 $ 


 $ 


 $ 
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Global Income Reporting (GIR) - Tax Payer & Spouse – Continued


NOTES: 


(A) If you own "foreign financial assets" worth more than $10,000 in CTY, you will need yourself to file FBAR by April 15, CTY.


(B) If you own "foreign financial assets" worth more than $50,000 at 12/31/CTY, or more than $75,000 at any time during CTY


as Single/MFS/HoH (MFJ $100,000 at 12/31/CTY or more than $150,000 at any time during CTY), you will need to file


IRS Form 8938 with your CTY tax return itself under the IRS rules of "FATCA".  Either pay addl fees to us or prepare Form 8938 on your


own and submit to us by Feb 28.


https://www.irs.gov/pub/irs-pdf/f8938.pdf


Notes: (1) No review of your FATCA is done in our office but we simply upload for Efile with your TR.  (2) Please send it without


password. (3) Please make sure the interest and dividend summary shown on FATCA 8938 page 1 of PDF matches with info shown


in your TR Form 1040 Sch B sourced from pages 2 & 3 above.


For the updated FBAR & FATCA Reporting threshold amounts of foreign financial assets, please 


refer to the updated IRS Rules by visiting their website.       www.IRS.gov 


(C) Tax paid refers to tax payable on final assessment in your foreign income tax return and not just the temporary tax TDS withholding /


deduction at source.


(D) We will show only amounts on this page in your tax returns and not search thru your individual documents.


(E) We DO NOT need itemized breakdown by month or any supporting documents.


(F) Please keep all ORIGINALS with you. Please provide us only the copies, only upon our request.



https://www.irs.gov/pub/irs-pdf/f8938.pdf
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Child Tax Credit (and/or $500 Other 
Dependent Tax Credit) - Tax Year: Select Year


Please fill-in capital letters. Child Tax Credit (CTC) 
Other Dependent Tax Credit (ODTC) 
Due Diligence (DD) 


     Tax Payer Name: 


Child and/or Other Dependent’s Name:


One Form per Each Child / Other Dependent
For more than one Child or Other Dependent, please make copy of this template by using Adobe Reader Option:   File / Extract File from Portfolio. 


  Child / Other Dependent Tax Credit & Due Diligence (DD)  Child Tax Credit (CTC) / Additional Child Tax Credit (ACTC) / Other 
     Dependent Tax Credit (ODTC) 
1 The Child / Other Dependent must be in the USA in the current Tax Year (CTY) and be a “qualified dependent” of the Taxpayer. 
2 Only "qualified period stay" in the USA qualifies for IRS tax credit.  
3 Each Child / Other Dependent MUST have a Social Security Number and / or ITIN. 
4 Child Tax / Other Dependent Credit is phased out (i.e. progressively reduced to Zero) at various income levels. 
5 Please complete One Form Per Each Child / Other Dependent separately. 


If you are eligible to claim child tax credit (Other Dependent Tax Credit), please submit the following "Due Diligence" certification 
information and proofs. 
Proof of Residency (Stay) in the USA of the  


 Qualifying Child / Other Dependent    
 Please submit Copies as “Proof Of Stay in the USA”:


 CTC/ODTC DD 
 Form 


(1) Photo ID & (2) Date of Entry in USA &
(3) USA School Records & (4) USA Medical Records
(For items 3 & 4, one Proof for each Calendar Quarter)
OR A Certificate from your Employer certifying proof of
stay with details of name/s of family member, SSN/ITIN,
Dates of Stay in the USA.
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  Child Tax Credit (and/or Other Dependent Tax Credit)   Tax Year CTY - Continued 


If you do not reply, "Yes" will be assumed.   


 1   If required, would you be able to provide additional documentation to substantiate eligibility for and the 


amount of the credit/s claimed on your tax return? 


     2   CTC / ACTC / ODTC was NOT disallowed or reduced in a previous year. 


     3   The eligible child / Other Dependent reside with the Taxpayer in the USA who is claiming CTC / ACTC 


/ ODTC. 
     4   There is NO active Form 8332, Release/Revocation of Claim to Exemption for Child by Custodial parent. 


    5    The Taxpayer has NOT released the claim to another person. 


6     Number of Days of Child's / Other Dependent’s Physical Presence in the USA 
during 3 Years. Current Tax Year i.e. CTY (Must be 31 Days or More) X 1 


Current Tax Year (CTY)  


Preceding Tax Year i.e. LY1 - At 1/3rd of Actual Days 


Previous to Preceding Tax Year i.e. LY2 - At 1/6 the of Actual Days


                                             Please enter the total after manual calculation  


  Signature (Tax Payer)  Name (Tax Payer) Date: 
DD/MM/YYYY 


No. of Actual Days Multiplier Calculated Days 


1 


1/3 


1/6 


N / A 


YES No 


TOTAL for 3 Years 
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